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1. O0mue mo0KEeHHUA

1.1.0Tnen xaapoB dABAAETCS CTPYKTypHbIM mnofapasaenenuem TITIY um. JLH.
Toncrtoro (nanee — YHuBEpcUTET) U BXOJUT B COCTaB Ammapara pekropa.

1.2.0Taen kaapoB co34aeTcsi, peOpraHu3yeTcss U JUKBUAUPYETCS MPUKA30M pEeKTopa
YHusepcurera.

1.3.0Taen kagpoB MOJUUHSAETCS HENOCPEACTBEHHO PYKOBOJAUTENI0 AMmapara peKkTopa.

1.4.0Tnen xaapoB BO3rJaBise€T HavyajlbHUK, HAa3HA4YaeMbld Ha JOJDKHOCTH MPHUKA30M
peKTopa mo NnpejcTaBIeHUI0 PYKOBOAMUTENS ANIapaTa peKTopa.

1.5.PaboTHUKN OTHENa KaApOB HA3HAYAIOTCSA Ha JJOJDKHOCTH TMPHKA30M pEKTopa
YHuBepcuTeTa 1O NPEJICTAaBICHHUIO HadajJbHUKA OTJeJa KaJpoB, COIVIACOBAHHOMY C
pykoBoauTenaeM Armmapara peKkTopa.

1.6.B cBoell neATenbHOCTH OTAENI KaApPOB PYKOBOJCTBYETCS:

- ¢enepalbHbIMM 3aKOHAaMM M HUHBIMH HOPMAaTUBHBIMU INPaBOBBIMH aKTaMU
Poccuiickoit ®enepauuu, B TOM umcie: TpymoBeiM Kkonaekcom Poccuiickoit ®enepanum,
®enepanbHbIM 3aKOHOM OT 29 nexabps 2012 r. Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
deaepauun» U ap.;

- mnpukazamu MunoOpnayku Poccuuy;

- ¥Ycrasom TTIIY mm. JI.LH. Toncroro;

- JOKaJbHbIMM HOPMAaTUBHBIMM aKTaMH YHHUBepcUTeTa, B TOM uyucie I[IpaBunamu
BHyTpeHHero TpynoBoro pacnopsaaka TI'IIY um. JI.H. Toncroro, KonnekTuBHBIM JOrOBOpOM
n "HactosmuM Ilomoxxenuem;

- TpUKa3aMHu PEKTOpa, paclopsKEHUSIMU PYKOBOJIMUTENsS AmmapaTa peKTopa;

- pemenussmMu Yuenoro coseta TT'TIY um. JI.H. Toucroro.

1.7. Otnen kaapoB MMEET KPYIJylo IMedaTh JJIsi JOKYMEHTOB CO CBOMM HaMMEHOBAaHHEM
«Otnen xagpoBy» u ykazanueM npuHamiexxkHocTu kK TI'TIY um. JI.H. Toncroro, Haxonasmrytocs
B pacmopsKeHUM HaudalbHMKA OTJEeNa KaJpoB, a TaKKe IITaMMbl W Jpyrue aTtpuOyThl,
opopMIIEHHE KOTOPBIX OCYIIECTBISETCS B COOTBETCTBUHM C YCTAHOBJIEHHBIM B YHUBEpPCUTETE
MOPSAIKOM.

2. CTpykTypa oTaejia KaJpoB
2.1.CTpykTypy U IUTaTHYI0 YHCJIEHHOCTb OTJela KaJApoB YTBEPXKIAET pPEKTOP
YHuBepcuteTra 10 MNPEACTABICHUIO HadallbHUKA OTJAENa KaJpoB, COrJAaCOBAaHHOMY C
pykoBoauTeaeM Amnmapara peKTopa.
2.2. JIOTKHOCTHBIE HWHCTPYKIIMU pabOTHUKOB OTJela KaapoB pa3pabaThIBarOTCA
Ha4YaJIbHUKOM OTACJIa KaJApOB U YTBCPKAAOTCA B YCTAHOBJIICHHOM IOPAIAKCE.

3. 3agaum orTaesa KaapoB

3.1. OcymecTBiIeHNE KaJAPOBOTO 00ECTICEUCHUS NEATEIBPHOCTH Y HUBEPCUTETA

- KaApOBbIH ydeT paOOTHHUKOB;

- obecnevyeHue npas, JbIOT U TapaHTHUH paOOTHHUKOB;

- moabop W pacCTaHOBKA KaJpOB;

~ OpTraHHM3aIMOHHO-METOJIUWYECKOE PYKOBOJCTBO, KOOpPJAWHAIUS H  KOHTPOJb
NeSITEIbHOCTH CTPYKTYPHBIX MOJpa3aelicHud YHUBEpPCUTETa IO BOIIPOCAM KaJpOBOTO yUeTa;

- yyactue B paboTe MO YKpEMJIeHUIO TPYyIAOBOH AUCHUILUIMHBI pPaOOTHUKOB
YHuBepcuUTeTa, COOMI0JACHNE MPABHWI BHYTPEHHETO TPYJAOBOTO pacmopsaka YHUBEPCHTETA;

- yyactue B pa3paboTKe JIOKaJIbHBIX HOPMATHUBHBIX aKTOB YHHUBEPCHUTETA,
MpeICTABICHUE MPEIIIOKCHUN B Mpeeiax KOMIETESHIIUN OT/eIa KaapoB.

3.2.0pranu3amnus W COBEPIICHCTBOBAaHHE IPOIECCOB KaJpPOBOTO YydYeTa Ha OCHOBE
BHGJIpCHI/Iﬂ HayLIHI)IX METOOI0B U HepeI[OBI)IX TCXHOHOFI/Iﬁ KaHPOBOﬁ pa6OTI)I, CTaH)IapTI/I3aIII/II/I
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U yHAQUKAUHU KaAPOBOH JOKYMEHTAIlMH, NPUMEHEHHH COBPEMEHHBIX HH(POPMALHMOHHBIX
TEXHOJIOTUM U aBTOMATU3UPOBAHHBIX CHCTEM.
3.3.Ilpuem u BedeHHE JUYHBIX JeJ1 oOyyaroumuxcs B YHHUBEPCUTETE TIpaxJaH:
XpaHEHHUE JUYHBIX JeJ, YUYET JOKYMEHTOB, 00ecneyeHre UX COXPAaHHOCTH U MCIOJIb30BaHUS.
3.4.Benenue BOMHCKOTO ydeTa U OpOHUPOBAaHME T'paxkaaH, MPeOBIBAIONINX B 3armace.

4. OyHKUMHU OTAeJAa KAIAPOB

4.1. Yuactue B pa3paboTke U pealu3allyd KaApOBON TMOJUTHKH U CTPATETHHu
YHusepcurera.

4.2.Ilogbop ®  paccTaHOBKa pabOTHHUKOB  COBMECTHO C  PYKOBOJIHMTEISIMHU
3aMHTEPECOBAHHBIX  CTPYKTYpPHBIX  NOJpa3JeleHud U  BHECEHHE  COOTBETCTBYIOIIMX
IpeIokKEeHUN 00 X Ha3HAYEHHUHU Ha JOJIKHOCTH.

4.3. YdeTr TUYHOTO cocTaBa paOOTHUKOB YHHUBEPCHUTETA.

4.4. OpopmueHus KaapoOBBIX JOKYMEHTOB paOOTHHKOB (IIpUeM, MEPEBOJ U YBOJIbHECHHUE
pabOTHHUKOB, TOOIIpEHHUE pPAaOOTHUKOB, COCTAaBJIEHHE TPaPUKOB OTIYCKOB, O(GOpMIEHHE
OTHYCKOB M KOHTPOJIb HMX HCIHOJb30BaHUS, NOJArOTOBKA JOKYMEHTOB I IPHUBIECUYEHUS
pabOTHUKOB K MaT€pUAIbHON M TUCHUIIUHAPHON OTBETCTBEHHOCTH U T.JI.) B COOTBETCTBHUU C
TPYZOBBIM 3aKOHOAATENbCTBOM P® M mpukaszaMu pekTopa YHHUBEPCUTETA.

4.5. BeneHue yCTaHOBJIEHHON JOKyMEHTAaIlUM MO KajapaM (BEJEeHHE U XpaHEHUE
JUYHBIX J1e]1 paOOTHUKOB, YUET U XpaHEHUE TPYAOBBIX KHUKEK paOOTHUKOB, CBOEBPEMEHHOE
BHECEHHE B HUX COOTBETCTBYIOIIMX CBEJCHUN M 3aMUCEN U T.1.).

4.6. OOecnieueHre COIMANBHBIX TapaHTUd paOOTHUKOB B 00JAacTH 3aHSITOCTH,
coOiroieHus MopsigKa TPYAOYCTpOiicTBa, NpeaocTaBlieHUs pabOTHUKAM yCTaHOBJIEHHBIX
JBrOT U KOMIIEHCALUH.

4.7. IlpoBenenne pabOThl MO MOATOTOBKE MPOLEAYpP TMPOBEIECHUS KOHKYpPCOB Ha
3aMelIeHHe BBIOOPHBIX TOJKHOCTEH paOOTHUKOB YHHBEpPCHTETa B paMKaX (YHKIHOHAIbHBIX
3a7a4 OTJeja KaJpoB, ONpPEEICHHbIX JIOKAJIbHBIMU HOPMAaTUBHBIMU aKTaMH Y HUBEpPCHUTETA, a
TaKXe 1Mo 0(QpOPMIICHHUIO TPYIOBBIX OTHOUIEHHUH MO UTOTaM KOHKYPCHBIX MPOLEIYD.

4.8. IIpoBenenne paboOThl MO NOArOTOBKE W NPOBEAEHHUS aTTECTallUU pPaOOTHHUKOB
YHuBepcutera B paMKax (YHKIMOHAJIBHBIX 3aJad OTJeJa KaJApoB, OIPEaEICHHBIX
JOKaJbHBIMU HOPMATHBHBIMHM aKTaMH Y HUBEPCHUTETA, a TaKKe MO O(GOPMIECHHUIO TPYIOBBIX
OTHOUIEHWI IO UTOraM aTTeCcTalUH.

4.9. OcymiecTBiaeHUE TMOJATOTOBKM  KaJApOBBIX JOKYMEHTOB B  paMKax CBOeEH
KOMIIETEHLUH C MPUMEHEHHUEM HCIOJIb3YEMOTO B YHHUBEPCUTETE MPOrPaMMHOr0o obecreyeHus
(B monyne «Kaapsl u mratHoe pacnucanue» cucteMmsl «Ilapyc-brogxer» u T.1.).

4.10. Benenue yyera KaJpoB M KaJPOBBIX OMNEpalMii B paMKaxX CBOEH KOMIMETEHIIUH C
IPUMEHEHUEM MCIIOJIb3YyEMOTO B YHHUBEpPCUTETE NPOrpaMMHOro obecrnedeHus (Moayns
«Kanpsl 1 mratHoe pacnucanue» cuctemsl «llapyc-bromxeT» u T.1.), B TOM 4uclie BHECEHUE
U3MEHEHHH TIEPCOHAJBHBIX [aHHBIX pPAa0OTHUKOB TIOCJIE€ TOJYYEHUS COOTBETCTBYIOIIECH
JOKYMEHTAJIbHO TOATBEPKACHHONW MHOpManuu.

4.11. OdopmiieHHe © BEJCHHE Yy4YeTa YBEIOMJICHHH M W3BCHICHHUH pPaOOTHUKOB
YHuBepcutera (0 KOHKypCE Ha 3aMelleHUE TOJKHOCTEH, 00 HMCTEYEHHH CpPOKa TPYIOBOTO
JI0TOBOpa, O HEOOXOIMMOCTH IOJYy4YEHHS TPYJOBOM KHMXKKH B CBSI3M C YBOJBHEHHEM, O
OpEeJCTOsINEM COKpallleHWH, O JHE Hayaja €XeroJHOro OTHyCKa W JPYTruX yBEJOMIIEHUI) B
paMkax opopMIEHHS TPYIAOBBIX OTHOUIEHWH U coOmtoneHus TpedboBanuit TpygoBoro kojaekca
Poccuiickonn denepauuu.
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4.12. Benenue paboOThl 1O COBEPUICHCTBOBAHUIO METOAOJOTMU  OGOPMIICHUS
TPYAOBBIX OTHOIIEHWH C HAyYHO-NEJAarorH4eCKUMHU pabOTHHKAMU C TPUMEHEHHEM
aBTOMAaTU3UPOBAHHBIX CHUCTEM.

4.13. Oxasanue METOANYECKON MIOMOIIIU PYKOBOJIUTEIISIM CTPYKTYPHBIX
noApaseNeHnii YHuBepcuTera MO pa3paboTKe HOBBIX M NEPECMOTPY JACHCTBYIOIIHUX
JOJKHOCTHBIX MHCTPYKIUH pabOTHUKOB.

4.14. Bepenue paboThl 1O mpeaBapUTEIbHOH 00paboTKe OOJNBHUYHBIX JIUCTOB
(pacuer cTpaxoBOTO cTa)xa pabOTHUKOB) M MOCIEAYIOUIEH ero mepejayu Ha OIuiary.

4.15. Bepnenue paboThl MO YAOCTOBEPEHHMIO NOANUCEH HAyYHO-TIEJArOTHYECKUX
pabOTHUKOB YHUBEPCHUTETA.

4.16. BeneHue paboOThl MO MOATOTOBKE, 3aBEPEHHUI0 M BbIJa4€ KOMUN JOKYMEHTOB
pabOTHUKOB YHUBEPCUTETA, CBA3AHHBIX C paOOTON B YHUBEPCHUTETE.

4.17. @®opMupoBaHHE U BEACHUE J€JI OTAENAa B COOTBETCTBUM C HOMEHKJIATYpOH 1€l
oTnena KajapoB, oO0ecreyeHne uX yueTra U ONepaTUBHOTO XPaHECHUS.

4.18. MHunuupoBaHHE NPUHATHS U ydyacTHE B pa3pabOTKe JOKaJbHBIX HOPMAaTHUBHBIX
aKTOB YHMBEpPCUTETA B paMKaX KOMIIETEHIIMU OTJEeNa KaJpoB.

4.19. IloaroToBka MaTepuaioB IS MOOIMIPEeHUsS paObOTHUKOB.

4.20. IloaroroBka MaTepualioB Ha IpHUBJIEUEHUE pPAOOTHUKOB K MaTepUalbHOU U
JUCIUIINHAPHON OTBETCTBEHHOCTH.

4.21. B paMkKax KOMIETEHUHHM OTJAeNa KaJpoB NPUHATHE MEp IO BBISBICHUIO U
YCTPAHEHHIO NMPHUYHMH, TOPOXKAAIOMHUX KaJT00bl paOOTHUKOB YHHUBEPCUTETA.

4.22. OOecneyeHHe COXPAaHHOCTHU MEPCOHATBHBIX JTaHHBIX paOOTHUKOB.

4.23. BzaumopeiictBue c¢ IlencuonubsiMm ¢ounnom Poccuiickoit @enepauuu 1o
nepezaye HEOOXOIUMBIX JOKYMEHTOB IO TOCYJapCTBEHHOMY MEHCHOHHOMY CTPaXOBaHUIO.

4.24. VYyacTue B MOATOTOBKE CTATUCTUYECKHUX OTYETOB B paMKaxX (PYHKIHMOHAIbHBIX
3a7a4 OoTAeja KagpoB.

4.25. TlonroroBka cBeieHUW o pabOTHMKAX YHHUBEPCUTETAa IO JaHHBIM KaJIpOBOTO
ydeTa ¥ 00ydaromuxcs Mo 3ampocaM YMOJHOMOYEHHBIX TOJKHOCTHBIX JIMII U CTPYKTYpPHBIX
nojapa3aeNeHnii Y HUBEpCHUTETa I MOATOTOBKH UMH HEOOXOIMMOW OTYETHOCTH.

4.26. IloaroroBka M NpEICTAaBIECHHE OTUYETHOCTH YHHUBEPCUTETA IO YTBEPKIECHHBIM
bopmam.

4.27. VYyactue B GOpMHUPOBAHUM KAJPOBOTO pe3epBa COUCKATENEH HA JOKHOCTH.

4.28. Bepnenue yuera MNpOXoXkjaAeHUA OOy4deHHUS B paMKax MpOrpaMM TMOBBIIICHUS
kBanu(ukanuu pabOTHUKOB YHHUBEpPCHUTETa Ha OCHOBAaHMHM IPEACTABICHHBIX HMHU
MOJATBEPKAAIOIUX TOKYMEHTOB.

4.29. IloarotroBka M MpPEACTABICHUE OTBETOB Ha 3alPOCHl Pa3IMYHBIX KOMIETEHTHBIX
opraHoB o0 pabOTHMKax B paMKax JeHCTBYIOIIEro 3akoHOJaTeJbcTBa Poccuiickoit
denepanuu.

4.30. IToaroroBka JOKYMEHTOB K apXMBHOMY XPAHEHMIO U YHHUUTOXKEHHUIO.

4.31. KoHTponabp  cOCTOSHMS  TPYAOBOW  AUCHUIUIMHBL B  NOApa3AeiIeHUAX
YHusepcurera.

4.32. KoHcynbTHUpOBaHHE MO BOMPOCAM, BXOJASIIUM B KOMIETEHIIUIO OTAENa KaJpoB.

4.33. TIlpuem nuuHBIX Aen oOyuarouuxcs, oopmiueHHbXx [IpuemHONW KOMHCCcHEH U
JIeKaHaTaMHu (aKyJIbTETOB.

4.34. Bepaenue IHYHBIX Jed OOydyarOUmIUMXCsA, clada Jell B apXuB IO OKOHYAHUHU
oOyueHusl.

4.35. BneceHue 3anmucH MPHUKa30B B JUUYHBIE Aeda 00yUYarOmIuXcs.
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4.36. IloaroToBKa IOKYMEHTAIlMM K BBIMYCKY oOyyaromuxcs (IpoBepKa CBEACHUH,
OopraHu3anus BbIJAYd JUILIOMOB 00 OKOHYaHWM YHHUBEPCHUTETA, BEJACHHE KHUTH PETHCTpaluu
BBIJIAYM JUIJIOMOB).

4.37. 3aBepeHHE H BbIava 00y4alOMUMCS KOMUN JOKYMEHTOB M CHPaBOK.

4.38. IloctaHOBKa COTPYIHHKOB U OOy4YaroIMXCAd HAa BOMHCKHH ydeT.

4.39. CoOop, xpaHeHue u o0paboOTKa CBEJCHUN, COAEPKAMMUXCS B JIHYHBIX KapTOUKaX
rpaxkJaH, MOAJIeKAIUX BOMHCKOMY YUeTYy.

4.40. KoHTponb Halau4yus COOTBETCTBYIOUIUX OTMETOK O BOMHCKOM Y4Ye€TE€ B
JOKYMEHTaX COTPYIHHKOB U 00ydaromuxcs.

4.41. HampaBineHue B BOEHHbIE KOMHCCApHAThl IO MECTy JKUTEIbCTBA (MECTY
npeObIBaHMs) TpaXkJaH U (MIM) OpraHbl MECTHOTO CaMOYIpaBJiEHHS, YBEJOMIECHHH O Mpueme
B YHHUBEpCUTET Ha paboTy uiu yuely.

442. OdopmineHue OpoHUPOBAaHUS 32 YHUBEPCUTETOM BOCHHOOOS3aHHBIX T'pakJaH B
3amace Ha Mepuobl MOOUIN3ALMH, BOCHHOI'O MOJIOKEHUSI U HAa BOCHHOE BpeMs

5. IIpaBa u 00s13aHHOCTH PA0OOTHHUKOB

5.1. CoTpylHMKHU OTI€JIa KaJpOB UMEIOT NPABO:

5.1.1. 3ampammBaTh B JpPYIrHUX CTPYKTYpPHBIX HOJpa3d€lI€HUSIX YHHUBEPCUTETA
JOKYMEHTBl M MH(POpPMaINI0, HEOOXOIUMBbIEC IS BBINOJHEHUS CBOMX (QYHKIUH, B mpejaenax
CBOUX JIOJKHOCTHBIX 00sI3aHHOCTEI;

5.1.2. XOHTpoaMpoOBaTh MCIOJHEHHE TPYAOBOTO 3aKoHojareiabcTBa Poccuiickoi
denepanuu, cobN0eHNE TOPSIAKA TPEJOCTABICHUS JbIOT U TapaHTHil pabOTHUKAM;

5.1.3. BecTH MmO COTJIAaCOBAaHMUIO C PYKOBOAUTENEM AmmnapaTa peKkTopa MEPENUCKY I10
BOoIlpocaM mojadopa KajapoB, a TaKXKe JAPYTUM BONPOCAM, BXOIAIIMM B KOMIIETEHIIMIO OTJeia
KaJpOB M HE TPeOYIOIHUX COTJIACOBAHMUS;

5.14. mo corjacoBaHUIO C pYKOBOAUTENEM Amnmapara peKkTopa NpeacTaBlsiTh
UHTEpEChl YHUBEPCHUTETA IO BONPOCAM, OTHOCAIIMMCS K KOMIETEHLIMHU OTAeja KagpoB, BO
B3aMMOOTHOIIEHUSAX C IFOCYJapCTBEHHBIMU U MYHUIMIIAJIbHBIMU OpraHaMH, a TakXe APYTUM
OpraHu3anusIMu U (PU3NYECKUM JIUIAMH.

5.2. OTaen kagpoB oOsi3aH:

5.2.1. coxpaHATh KOH(PHUIACHUHATBHOCTh CBEICHHH, COAECPKAIIUXCA B JOKYMEHTax
oT/ena KaJapoB; o0ecneynBaTh 3aIIUTY MEPCOHAIBHBIX JTaHHBIX paOOTHUKOB YHUBEPCUTETA U
00y4JaroImmnXcs;

5.2.2. coBepLIEHCTBOBAaTbh U Pa3BUBATh JEATEIbHOCTh YHHUBEpPCUTETAa B paMKax 3ajad
U (QYHKIUHA, BO3JIOKEHHBIX HA OTAEN KaapoB HacToAmuM [lonoxeHuem;

5.2.3. KayecTBEHHO U B IOJHOM OO0BEME BBHINOJHATH BO3JIOKEHHBIE HA COTPYAHUKOB
JOJKHOCTHBIE 00SI3aHHOCTH;

5.2.4. coOmoaaTe TpyAOBYIO AucuHUIUIMHY, [IpaBuna BHyTpeHHero pacnopsaka TTTIY
uM. JI.LH. ToscToro, pannoHaabHO UCIOIB30BATH pabouyee BpeMs;

5.2.5. BBINOJHATH pELIEHUS YUYEHOrO COBETA, INPHUKa3bl PEKTOpAa MU PaCHOPSIKEHUS
pykoBoauTens Amnmapara peKTopa M HadaJbHMKa OTJeJa KaJpoB KauyeCTBEHHO U B
YCTaHOBJIEHHBIE CPOKH.

6. B3auMoOOTHOWIEHMS C APYTMMH NOApa3geeHUsIMU YHUBepPCUTETA
6.1. OTaena xaapoB B paMKax 3ajaad U (QyHKIUN, BO3JIOKEHHBIX Ha HEr0 HACTOAIIHUM
[MonoxxeHueMm,  B3aMMOACHCTBYET €  APYTMMH  CTPYKTYPHBIMH  TOJpa3ieieHUSIMU
YHuBepcurera 1o BOIpPOCaM:
6.1.1. IlonydyeHus oT moapasaeieHUN:
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- 3asBOK Ha NOJ00p COTPYIHUKOB Ha BaKAHTHBIE JOJKHOCTH;
- NOpeacTaBleHUM Ha O0ObBSABIEHHE KOHKYpCa Ha 3aMEIE€HHME BaKaHTHBIX JOJKHOCTEH
npodeccopcKko-Ipeno1aBaTeIbCKOro COCTaBa U HayUYHbIX PAOOTHUKOB;
- JOKYMEHTOB Ha KOHKYPCHBIH OTOOp OT mpodeccopcKo-Mperno aBaTeabckoro
COCTaBa M HayuHbIX PaOOTHUKOB;
- XapaKTepUCTHK Ha pabOTHUKOB, MPEACTABISIEMBIX K MOOLIIPEHUIO;
- XapakTepUCTUK, CIyXeOHBIX 3alUCOK Ha pabOOTHUKOB, TMPHUBIEKAEMBIX K
MaTepHaIbHON M JUCLHUILNIMHAPHOU OTBETCTBEHHOCTH;
00BACHUTENbHBIX 3alIMCOK OT HAPYIIMTEIEH TPYyA0BOM AUCIUIIINHBI;
IPEIIOKEHUH 10 COCTABJICHHUIO T'pauKa OTIIYCKOB.
.1.2. IlpencraBieHus noapa3aeICHUSIM:
YTBEPKIACHHBIX TPaKOB OTIYCKOB;
CBEJICHUN (CBEAECHUS MPENOCTABIAIOTCS IO yKa3aHUIO PYyKOBOAUTENs Amnmapata
pekTopa uiau OOOCHOBAaHHOW NpoCchOE€ PYKOBOAUTENEH CTPYKTYPHBIX MOApa3AEeICHUN IO
BOIIpOCaM, BXOASIIMM B UX KOMIIETEHIIUIO).

(o)

7. OTBETCTBEHHOCTh

7.1. OTBETCTBEHHOCTh 3a HEHUCIIOJHEHHE W HEHaJIeXallee HCIOoJHEeHHe (QYHKIH,
BO3JIOKEHHBIX B COOTBETCTBHHM ¢ HacTosmuM [lomoxeHuMeM Ha OTOen KaJapoB, a TaKXkKe 3a
JONYIICHHBIC HAPYHICHHUA B IMPOLUCCCC MPOXOKACHUA KZlZIpOBOfI AOKYMCHTANlUU, pa3rjialliIiCHHUC
I/IH(l)OpMaIII/II/I 0 MCPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB u 06y‘-IaIOIIII/IXC$I, HECET HadYaJdbHHUK
oTAena Kaapos.

7.2. OTBETCTBEHHOCTh OCTaJbHBIX PAOOTHUKOB OTJAEJa KaJpOB YyCTAHABJIMBAETCS HX
JOJPKHOCTHBIMU HWHCTPYKIUAMMU.

7.3. JIuna, BUHOBHBIE B HapyUIEHUH HOPM, PETyJIHUPYIOIIUX TOJydeHHe, o0paboTKy u
3alIUTy IMMCPCOHAJBHBIX IaHHBIX pa6OTHI/IKOB n O6yanOHII/IXC$[, HCCYT AHUCHUIIJIMHAPHYIO,
AIMHUHUCTPATUBHYIO, rpax1aHCKO-IIpaBOBYIO niin YTOJIOBHYIO OTBCTCTBCHHOCTDH B
COOTBETCTBUHU C 3aKOHOAATENHLCTBOM POD.

[Tonoxenue pazpaboraHo:

HavanpHuk oTnena kaapos Q& A.B. 3axBaToB

CornacoBaHo:
PykoBonurens Anmapara pekropa —TO.B. Actaxosa
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HavanpHUK IOpUANYECKOTO OTHEINA H.B. Panguenko



